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Troop 219

Office of

 Webmaster

The Troop Office of Webmaster is a Troop Leadership position assigned to an individual Scout by the Senior Patrol Leader with the guidance of the Scoutmaster.  The completion of the duties of Webmaster will fulfill the needs of an individual Scout holding a Troop Leadership position for advancement of ranks past First Class Scout.

The duties of the Webmaster are as follows:

1. Receive and provide information as necessary to fulfill the duties of the position through the Assistant Senior Patrol Leader.

2. Provide for the communication of Troop related information of importance through the Troop website.

3. Work as necessary with the Adult Leader responsible for the Troop website.

Specific duties of a Webmaster may include but are not limited to:

· Review the website weekly for any outdated information or links, which need to be removed or updated.  This includes actively testing the links to assure they function properly, and reporting any inconsistencies to the Adult Leader responsible for the Troop website.

· Identify and prepare any important information for communication to the Scouts and/or their parents.

· Identify documents that should be available for downloading from the website, such a permission slips, medical forms, advancement requirements, etc.

· Identify links that may be of use to the Scouts and parents in the Troop, such as the Council website, summer camp links, advancement links, merit badge websites, etc.

· Prepare any supporting document links for transfer to the website, such as newsletters, calendars, etc.

Special Note:

· All the above activities and any others deemed necessary for timely communication to our Troop members shall be communicated to the Adult Leader responsible for the Troop website for final approval and file transfer to the website. 

